
  

   

 
 

Paralegal – Litigation (1 to 2 years) 
Montréal 
 
 
The Team 

Norton Rose Fulbright Canada is seeking a paralegal with relevant experience for the Litigation group in its 
Montréal office.  

The Role 

 Work with the lawyers of the Litigation group to ensure complete and efficient management of litigation files; 

 Assist lawyers in gathering information and documents, analyze, organize and act as a key person to 
manage litigation documentation; 

 Assist lawyers in preparing documents for examinations on discovery, readying files for trial and assisting 
with legal proceedings; 

 Perform searches in legal and government databases; 

 Assist lawyers in preparing appeal factums, including verifying sources and preparing binders; 

 Act as a liaison with clients as well as ordinary and expert witnesses to obtain information and, upon request 
by the professional, to provide information; 

 Calculate interest; 

 Participate in group meetings. 

Required Skills and Experience 

 Diploma of College Studies in Paralegal Technology or university education; 

 Relevant experience in a similar position; 

 Knowledge of Microsoft Office suite (Word, Excel, Outlook); 

 Easily learns document management software, and other software used in preparing litigation; 

 Excellent ability to analyze, synthesize and organize; 

 Knowledge of terminology and civil procedure; 

 Works well in a team, in collaboration with lawyers, peers and support staff; 

 Excellent interpersonal skills and ability to communicate professionally and courteously; 

 Ability to carry out high quality work, when sometimes facing tight deadlines; 

 Available to work outside of regular working hours, on occasion; 

 Excellent proficiency in English and French (spoken and written); 

 Loves to learn and shows intellectual curiosity. 

Norton Rose Fulbright 

Norton Rose Fulbright is a global legal firm. We provide the world’s pre-eminent corporations and financial 
institutions with a full business law service. We have more than 3800 lawyers and other legal staff based in 
more than 50 cities across Europe, the United States, Canada, Latin America, Asia, Australia, Africa, the Middle 
East and Central Asia. 

Recognized for our industry focus, we are strong across all the key industry sectors: financial institutions; 
energy; infrastructure, mining and commodities; transport; technology and innovation; and life sciences and 
healthcare. 

 



  

   

Wherever we are, we operate in accordance with our global business principles of quality, unity and integrity. 
We aim to provide the highest possible standard of legal service in each of our offices and to maintain that level 
of quality at every point of contact. 

Norton Rose Fulbright US LLP, Norton Rose Fulbright LLP, Norton Rose Fulbright Australia, Norton Rose 
Fulbright Canada LLP and Norton Rose Fulbright South Africa Inc are separate legal entities and all of them are 
members of Norton Rose Fulbright Verein, a Swiss verein. Norton Rose Fulbright Verein helps coordinate the 
activities of the members but does not itself provide legal services to clients.  

Diversity and Inclusion 

Diversity is an important firm value. We are committed to providing equal opportunities in employment and to 
providing a workplace which is free from discrimination and harassment. This means that all job applicants, 
employees and partners will receive equal treatment regardless of race, colour, ethnic or national origins, sex, 
marital status, disability, age, sexual orientation, religion or belief. 

To apply, please go to this job posting via this link: Paralegal - Litigation (1 to 2 years) - Montréal. We thank all 
candidates for their application, but will be contacting only those whom we select to invite for an interview. 

Norton Rose Fulbright Canada LLP has an accommodation process in place that provides accommodations for 
employees with disabilities.   If you are unable to apply for a position online or require any further 
accommodations during our recruitment process, please contact CANMTLHR_RH@nortonrosefulbright.com. 

Law around the world 
nortonrosefulbright.com 

 

 

 

 

 

 

 

https://fsr.cvmailuk.com/nortonrosefulbright/main.cfm?page=jobSpecific&jobId=49189&rcd=1022034&queryString=groupType%5F8%3D2348%26groupType%5F4%3D%26groupType%5F59%3D
http://www.nortonrosefulbright.com/

